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General overview



Some definitions
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➢ Dataverse refers both to the technology used for the InDoRES

data repository and the collections (labs, projects) that may 

themselves contain sub-collections.

➢ A dataset refers to a unique and coherent set of information and 

files, which is described in a metadata record.

➢ A file is the smallest unit. A dataset can contain several files.



Account creation
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➢ When you create your account (preferably via Institutional log, see slide 16), you will

not be able to add and create datasets.

➢ Contact an administrator to obtain publication rights by clicking on the “Contact” button

in the collection where you would like to publish.

Is there already an Administrator in you unit ? Check the OpenDoRES’ referent list

➢ Once you have obtained publishing rights, you will ONLY be able to add datasets to the

dataverse of your laboratory or project.

Use preferably “Log In” (see slide 16)
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Dataverse by unit
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Can act on and manage all Dataverse
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No data curation role

Rights management 
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Dataset publication



Cat.InDoRES metadata records
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Before publishing a dataset in the data.InDoRES

repository, you must complete its metadata 

records for the metadata catalog cat.InDoRES

https://cat.indores.fr/

https://cat.indores.fr/


Cat.InDoRES metadata records
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In Cat.InDoRES, informations are much more detailed than in

the Data.InDoRES repository. It relates to the entire project

and provides a detailed description of the context in which the

dataset was acquired and produced.

A link to publications or other resources (website, protocol,

etc.) can be associated with the Cat.InDoRES record.



Cat.InDoRES metadata records
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An Excel spreadsheet should be completed.

International standards (ISO 19115 and 19139)

are included.

Help is provided for each field (definition and

associated example).

Several fields with autocomplete.

If you encounter any problem or have 

any question : contact@indores.fr

The completed form should be sent to the

following address: contact@indores.fr

mailto:contact@indores.fr
mailto:contact@indores.fr


Best practices on data.InDoRES
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Before publishing any datasets, a few essential recommendations:

➢ Prepare a readme file or note on the first tab, if the file is a spreadsheet, the 

names of the variables and any other information that will help the reuse of the 

dataset.

➢ Give preference to the formats recommended by InDoRES, which will help the 

long-term preservation of the data. The list of recommended formats is available 

here: https://www.indores.fr/sites/default/files/documents/04FormatsListe.pdf

https://www.indores.fr/sites/default/files/documents/04FormatsListe.pdf


Readme example
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Excerpt from a readme file written for the publication of a dataset on data.InDoRES by A. Beringue & C. Le Lann

Please note: It is possible to replace this file, on spreadsheets, with a first sheet explaining the 
names of variables used and any information useful to understand the data.



Best practices on data.InDoRES
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Checks to perform before publishing your data:

➢ Ensure that your dataset complies with the criteria for anonymizing sensitive and 
personal data under the General Data Protection Regulation (GDPR) – Legal Text

➢ If you reuse data that you did not create, check the license and your rights to 

reuse it.

https://gdpr-info.eu/


Create and validate your 
account 

(next slide)

Send an email to the InDoRES
team / OpenDORES’ referent 
to create publishing rights *

You will receive an email 
when your rights have 

been created

The “Add data” button is 
now visible.
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Publication process: first login



Account creation
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Use preferably “Institutional log” 
which provides greater security

Please note: there is no default role, so even if the account is created, you cannot do anything

right away. Notify your OpenDoRES’ unit referent (or the data.InDoRES team) when creating your

account so that a role can be assigned to you.



Account creation
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YOU

Please note: remember to send an email to your OpenDoRES’ unit referent (or the
data.InDoRES team) to activate your publication rights using the ‘Contact’ button on the right.

Once the account has been created, this button will appear
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Add Metadata - Description of required fields

Should remain unchanged.

It indicates the Dataverse located

at the root of the repository 

(here data.InDoRES).
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Add Metadata - Description of required fields

If there is a specific template 

created for your lab, you can 

select it here.

If not, CC-BY remains the 

default.

Please note: Templates are generic models. The one provided by data.InDoRES is called ‘Licence CC-

BY’, but the administrators of your lab or project may have created specific templates, particularly with 

pre-filled fields.

If this is the case, the default template may be different.
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Add Metadata - Description of required fields

Required fields. 

As far as possible, include a 

unique identifier such as an 

ORCID for the author.
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Add Metadata - Description of required fields

Fields “Author” and “Contact 

person” can be duplicated by 

pressing the + button on the 

right. 

Enter as many people as 

necessary.
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Add Metadata - Description of required fields

The description and subject 

are also required elements. 

Do not hesitate to include 

details in the description.

Copy and paste from the Excel spreadsheet done for cat.InDoRES !
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Add Metadata - Description of required fields

No thesaurus included by 

default.

You must include at least 2 

keywords in the ‘Term’ field.

If they come from a thesaurus, 

indicate the name of the 

thesaurus in the ‘Vocabulary’ 

field.

The ‘URL address of the

vocabulary’ field allows you to 

enter the internet address 

associated with the keyword in 

the thesaurus used - e.g. 

‘fauna’ 

(http://data.loterre.fr/ark:/6737

5/BLH-D1K2VRK8-G)Please note: Only one keyword per line. Duplicate the line using the + 

button as many times as necessary.

Copy and paste from the Excel spreadsheet done for cat.InDoRES !

http://data.loterre.fr/ark:/67375/BLH-D1K2VRK8-G
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Add Metadata – Other fields

If the dataset is linked to one 

or more existing publications, 

the reference(s) may be 

added (with precise DOI, 

ISSN, ISBN, etc.).

Please note: Duplicate publications using the + button as many times as necessary.
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Add Data – Submission of file(s) for publication

Upload files or zip folders up 

to a limit of 5GB per file/zip 

folder.

Larger files can be uploaded 

later in a simpler and faster 

way.

Please note: You can upload as many files as necessary for a single publication. However, please 

be aware that if the total file size exceeds 80 GB, you must contact the InDoRES team in 

advance.

Include a readme file to facilitate data reuse (see slide 12). 

Don’t forget the recommended formats (see slide 11).

Then remember to save
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Add Metadata – Description of additional metadata

Please note: A tooltip reminds you that you can add additional metadata, which is more detailed 

and varied than the required metadata.

This action is performed once the files have been uploaded and saved.

In practice: see the following pages



By default, the number of metadata fields required at the time of submission is fairly small.

You can add more information (enrich the metadata) from the home page of the dataset.
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Add Metadata – Description of additional metadata
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Add Metadata – Description of additional metadata (example of fields to be filled in)

Please note: Don’t forget to save your changes.
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Add Metadata – Description of additional metadata (example of fields to be filled in)

Please note: Don’t forget to save your 

changes at the top of the page.
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Dataset Home page - Terms of  use

Allows you to refine or specify certain conditions of use.

Restrictions must be justified by a valid reason (e.g. embargoed data in the context of a 

publication) because, by default, they are directly accessible.

Please note: The CC-BY 4.0 licence is part of the Open Science initiative and complies with the relevant legal 

requirements. We therefore request that it remain unchanged.
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Submission for publication

Please note: You cannot make any changes once the file has been submitted for verification.

Verification focuses on the completeness of the required metadata and the format used (it is therefore only a 

technical validation); you are responsible of the content of the files.

Once you have finished filling in 

the metadata and uploading the 

datasets, you can submit them to 

the administrators/referents for 

verification.



31

Publication process after opening rights

Publication of a new 

dataset

Submission for publication

Corrections are required; you 
will receive an email from 

your referent.
New submission after 

correction.

The publication is 
approved, you receive an 
email, and the dataset is 

published.
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Distribution and reuse of  datasets Once the dataset has been published

A DOI is automatically added to the dataset, and
the reference can be copied/pasted.

Option to export the citation in different formats 
(XML, RIS, BibTeX).

Number of dataset
downloads

Please note: Other statistics will be available in a 
later version, such as the number of times the 

dataset has been viewed or reused.



Special cases
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Publication reviewing - Creation of  private URLs

For a dataset associated with a publication in a peer-reviewed journal, you can ask for a private link for the 

reviewers.

Please note: This operation is performed on an unpublished dataset.
The address created will be sent to the reviewers (the DOI remains reserved during the 
review period).
This option is performed by an administrator, so please feel free to ask them to activate 
the link.



Searching for a dataset
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Different types of  research Simple search by entering one or more 

keywords.

Advanced search on specific fields.

Faceted search



Reuse of dataset
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A few things to keep in mind for reuse

As any data depository, please check the terms of use in the dedicated tab. 

By default, datasets on data.InDoRES are licensed under CC-BY 4.0 (free reuse 

but attribution required).
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A few things to keep in mind for reuse

The citation is located in the blue box at the top of each record
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Contact the owner of  the dataset

If you wish to contact the owner of a dataset, you can use the dedicated button.
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Download the file(s)

➢ You can download all files contained in a 

dataset using the button at the top right 

corner ie ‘Access Dataset’. 

➢ If you do not wish to download all the 

files, you can select specific files by 

checking the boxes and clicking the 

download button.
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Any questions? contact@indores.fr

Callou C., Hénon A., Tomadini N., Guide utilisateurs

data.InDoRES, 2026
https://creativecommons.org/licenses/by/4.0/

mailto:contact@indores.fr
https://creativecommons.org/licenses/by/4.0/

